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General Information for Applicants
Kelmscott Manor
The Society of Antiquaries of London has owned Kelmscott Manor in West Oxfordshire since 1962. It was the inspirational country home of Victorian William Morris, designer, craftsman, poet, author, conservationist and socialist.
The Manor was built around 1600 as a farmhouse and owned by the Turner family for many generations. William Morris first saw it in 1871 and was enchanted by this ‘heaven on earth’. It became his country retreat and inspired many of his designs and writings, influencing his thinking on environmental issues and building conservation.
We welcome over 20,000 visitors from around the world each year during our open season April to October. The manor house contains William Morris’s collection of ceramics, textiles, metalwork and books, furnishings from each of his London homes plus examples of Jane and May Morris’s beautiful and expert needlework.
Major restoration, conservation and improvement works are currently being undertaken, funded by the National Lottery Heritage Fund. This includes the construction of a new education building which will allow us to welcome school and community groups to the Manor.
The Society 
The Society of Antiquaries of London is Britain’s oldest learned society concerned with the study and understanding of the material past. Founded in 1707, our Royal Charter of 1751 sets out our purpose as ‘the encouragement, advancement and furtherance of the study and knowledge of the antiquities and history of this and other countries’. Today the Society is a registered charity with an elected Fellowship of around 3,000 individuals that act together to encourage the study and knowledge of the material past. Drawn from scholars and practitioners around the world working in the fields of archaeology, architectural and art history, museology, conservation and cultural resource management together with ecclesiastical, documentary and heraldic study the Fellowship represents an extraordinary breadth of expertise and scholarship which the Society encourages and fosters for the wider public benefit. Our principle objectives are to foster public understanding of heritage, support research and communicate the results, and to inform public policy on the care of the historic environment and cultural assets. We support these objectives through our historic research Library and Accredited Museum collections at Burlington House (London) and Kelmscott Manor (Oxfordshire), conservation and research grants, publications and public events like exhibitions and lectures. The Society employs 26 staff (equivalent) based at its sites in London and Oxfordshire. The Society is based at Burlington House, Piccadilly, London where it hosts lectures, seminars and exhibitions; houses an Accredited Museum of objects and paintings and a world-renowned Library and publishes learned journals and monographs. 


Our Activities 
The Society meets its charitable objectives by engaging in and supporting conservation, research and dissemination of knowledge derived from the material remains of the past, directly and by fostering the expertise and scholarship of the Fellowship for the wider public benefit. In the future we aim to make the Society more public facing to make the case for the importance of the care and study of the past. 
Conservation 
Both Burlington House and Kelmscott Manor are listed buildings and the Society has Accredited Museum status for its historic collections at both locations. The Society is directly responsible for the care and conservation of these historic assets and supports conservation by others through grants. 
Research 
The Library and Museum Collection at Burlington House are major research resources. In addition, through endowments built up over generations, the Society has been able to develop its grants and seminar programmes, which play a significant role in encouraging and nurturing scholarship and research nationally and internationally. 
Dissemination 
The Society disseminates knowledge of the past through its lecture programme and publications, which include a learned journal (The Antiquaries Journal) and numerous monographs. As an independent leading non-governmental organisation in its sector with direct experience of owning and maintaining historic properties and collections, the Society is uniquely placed to encourage and facilitate public debate on the management, conservation, presentation and wider understanding of cultural heritage. 
More information about the Society and its activities and collections can be found at www.sal.org.uk. 
Our Governance and Finance 
The governing body of the Society is its Council, which consists of a minimum of twelve members (trustees) elected by Fellows, including the President, Treasurer, Director and Hon. Secretary, who act as Honorary Officers. It meets to set the broad strategy and business planning of the Society, approve grant-making, investment of reserves and risk management policies and monitor performance in all areas of activity. Council is advised by seven standing committees made up of expert Fellows and external advisors, which oversee the delivery of the Society’s strategic objectives –Finance, Research, Policy, Publications, Library and Collections, Kelmscott and the Morris Fund (conservation grants) Committees. 
The Society is a registered charity and has an annual turnover of around £2.0m. It receives no direct support from public funds. Instead, the income to support the Society’s charitable purposes comes mainly from subscriptions paid by Fellows, from returns from investments accumulated over many decades, from gifts and legacies, from room lettings at Burlington House and from its trading subsidiary (Lucerna Ltd). 
The Society’s most recent Annual Review and Statutory Report may be viewed at: https://www.sal.org.uk/about-us/governance/documents/ 


Outline of Terms and Conditions of Service
All members of staff receive a copy of the Society’s Staff Handbook. The information given below is intended as a guideline for applicants. 
Hours of work: Working hours for the Learning and Outreach Officer post is 28 per week (Monday to Thursday).
Holidays: The annual leave year is from 1 April to 31 March. Full-time staff receive 28 days plus 8 statutory holidays, plus four paid discretionary days through the year Annual leave, statutory holiday and privilege day entitlement are all pro-rated for part-time staff. 
Equality and Diversity: The Society has an Equality and Diversity Policy. 
Pensions: New employees are automatically enrolled in a Company Pension Scheme, which is contributory, unless they choose to opt out. Details will be provided upon recruitment.
Probationary Period: Confirmation of appointment is subject to the successful completion of a probationary period. 
Salary: All salaries are paid in arrears on the 23rd of each month.
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